





2. Dr R.P. Mishra, Scientist ‘B’ (Reporting to Sh. S. Suresh, Zonal Officer & Reviewing Officer
is Member Secretary)

(a) Coordinator for all routine matters in Madhya Pradesh State and submission of work diary of
entire group by first week of every month.

(b) Laboratory Management --- Development of laboratory, monitoring facilities, operation &
maintenance of existing laboratory including purchase of all the instruments/equipment and
other laboratory requirements in consultation with Sh. P Jagan, Scientist "C". Routine
checking of all registers maintained in the office on fortnight basis and forwarding to Zonal
Officer. Also to involve in analysis to have control over parameters analysed in the lab.

{¢) Co-ordination of all the activities including inspections under ESS, NAMP/MNWMP, HWM —
common TSDFs, CETPs/STPs/CBMWTEF, MSW and Public Complaints of Madhya Pradesh
State.

(d) Execution of project “Study of important water bodies in Central Zone™ with association of
other staff.

() To assist the Zonal Officer in office administration as and when required including the
activities of Official Language Implementation, operation & maintenance of office vehicles
at 70 including auctioning of old vehicle and other related existing building matters.

(f) Follow up of court matters, RT1 and parliament questions pertaining to Madhya Pradesh.

(g) Review the status of critically polluted/problem areas in Madhya Pradesh including
assessment of pollution load and other activities related to CEPL

(h) Co-ordination of AQC exercises, recognition of Environmental Laboratories and analysis of
samples at HO and also introduction of internal quality assessment exercise.

(i) Maintenance of proper file management system with sequential numbering for all the files
handled and informing the status on fortnight basis. To record the contact numbers and
correspondence address of relevant organisation in the dealing files and to provide backup in
soft copy on monthly basis to Sh. S.K. Meena, Scientist “B’".

(i) To make complete efforts for building up clean image of the office with all outside agencies.

(k) Processing of bills related to analysis charges and minimize by analyzing the parameters in
the office itself.

(1) To verify all drafis thoroughly forwarded to Zonal Officer with technically and
grammatically and to sign compulsorily in the office copy.

(m)To route all technical issues and files through Sh. P. Jagan, Scientist ‘C’.

(n) All other duties assigned by Sh. P. Jagan, Scientist *C */Zonal Officer from time to time.
#
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3. Sh. R.D. Patil, Scientist ‘B’ (Reporting to Sh. S. Suresh, Zonal Officer & Reviewing Officer is
Member Secretary)

(a) Coordinator for all routine matters in Chhattisgarh State and submission of work diary of
entire group by first week of every month.

(b) Inspection under ESS, NAMP, NWMP, HWM — common TSDFs, CETPs/STPs/‘CBMWTF,
MSW and Public Complaints of Chhattisgarh State.

(¢} Execution of project “SPM characterization and PM size distribution at selected cities™.
(Bhopal and Jabalpur)

(d) All works stated under Project-V (A) “Development of Computer and other facilities in the
office and operation & maintenance of existing computers™ and digitization of office records.

(e) To co-ordinate the training needs of the officials at Zonal Office and also to organize routine
technical presentation among staff as well as with Head Office preferably once in fortnight.

(f) To assist in construction activities of Zonal Office building. To arrange routine tax and other
payments to different agencies. The table indicating name of the agency, amount to be paid

etc. should be made available in corresponding file.

(g) Review the status of critically polluted/problem areas in Chhattisgarh including assessment
of pollution load and other activities related to CEPL

(h) To co-ordinate all the activities of ZO Library. To procure the applicable software for library.
(i) Follow up of court matters, RT1 and parliament questions pertaining to Chhattisgarh.
(i) Preparation of Environmental Status Report of major cities in Central Zone.

(k) Preparation of Monthly, Quarterly, Highlights 2011, Achievements 2011 & Annual Report
and other related reports as and when required.

(I) Maintenance of proper file management system with sequential numbering for all the files
handled along with all correspondence address etc. in the file itself and to provide backup in
soft copy on monthly basis to Sh. S.K. Meena, Scientist *B’.

(m)To make complete efforts for building up clean image of the office with all outside agencies
with the association of other staff and also to attend official functions compulsorily.

(n) To assist the Zonal Officer in Right to Information Act, 2005 and related matters.

-  — ——— —~— — ~ -~
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(0) To wverify all drafts thoroughly forwarded to Zonal Officer with technically and

grammatically and to sign compulsorily in the office copy.

(p) To route all technical issues and files through Sh. P. Jagan, Scientist ‘C".

(q) All other duties assigned by Sh. P. Jagan, Scientist *C’/Zonal Officer from time to time.

4. Sh. S.K. Meena, Scientist ‘B” (Reporting to Sh. S. Suresh, Zonal Officer & Reviewing Officer
is Member Secretary)

(a)

(b)

(c)

(d)

(€)

(D

(g)

(h)
(i)

0)

(k)

Inspections under ESS, NAMP, NWMP, HWM — common TSDFs, CETPs/STPs/CBMWTF,
MSW and Public Complaints as per instructions of ZO from time to time and submission of
work diary of entire group by first week of every month.

Execute the project “Disposal options of marble slurry in Rajasthan™ with the association of
other staff.

Execution of project “Presence of heavy metals in vegetation & their effects” with the
association of other staff,

Execution of project “Digitalization & E-Governance of Zonal Office™ with the association
of other staff.

Development of Computer and other facilities in the office and operation and maintenance of
existing computers” and digitization of office records in association with Sh. R.D. Patil,
Scientist *B’.

Execution of project “Study of Noise & Air Pollution during Deepavali under the supervision
of P. Jagan, Scientist “C’.

Execution of all works under Project-VIII - Mass awarcness with the association of other
staff.

Coordination of programmes on “Paryavaran Darshan™ with Doordarshan in Rajasthan

To participate in field studies, problem area surveys, Industrial monitoring and other visits as
directed by the Reporting Officer/Zonal Officer.

Maintenance of proper file management system with sequential numbering for all the files
handled along with all correspondence address should be made available in the file and
collect backup in soft copies from entire stafl of the office.

To make complete efforts for building up clean image of the office with all outside agencies
with the association of other staff.
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uh

(1) To co-ordinate all the activities of ZO Library in association with Sh. R.D. Patil, Scientist
‘B

(m) To co-ordinate the office welfare activities including sports/interaction meet and other
functions.

(n) To organize meetings and workshops related to officials language and to coordinate “fear

f&aa’ celebrations. He is also designated as Hindi Officer in the Zonal Office. He shall also

organize Vigilance Awareness day/week and other such activities. To assist in making
regular correspondence with Head Office, MoEF and other official language related
organizations.

(0) Preparation of monthly, quarterly, Highlights and Annual reports in association with Sh. R.D.
Patil, S¢ ‘B’

(p) To verify all drafts thoroughly forwarded to Zonal Officer with technically and
grammatically and to sign compulsorily in the office copy.

(q) To route all technical issues and files through Sh. P. Jagan, Scientist *C".

(r) All other duties assigned by Sh. P. Jagan, Scientist *C’/Zonal Officer from time to time.

Sh. Anil Rawat, SSA (Reporting to Sh P. Jagan, Scientist ‘C’ & Reviewing Officer is Zonal
Officer)

(a) To assist Dr R P Mishra Scientist ‘B’ in development of laboratory facilities and quality
control in analysis and reports.

(b) Inspection of Monitoring Stations under NAMP/NWMP and other facilities as per
instructions including Inter State River Monitoring and report preparation.

(c) Analysis of air, water and wastewater samples for the required parameters, as directed.

(d) To maintain SOP, Method validation, AQC. calibration graphs, etc. under the guidance of
Sh. P. Jagan/ Dr R.P. Mishra. He shall be assisted by Sh. Sanjay Mukati, JSA.

(e) To maintain proper file management system for concerned files.

(f) To participate in field studies, surveys, monitoring, inspection and other visits as directed by
the Reporting Officer/Zonal Officer and also assist in report preparation.

(2) To computerize all the data/relevant files handled by utilizing the facilities provided.

(h) All other duties assigned by the reporting olTicer/ Zonal Officer from time to time.

e —
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6. Dr Y.K. Saxena, SSA (Reporting to Sh. P. Jagan, Scientist ‘C" & Reviewing Officer is Zonal
Officer)

(a)

(b)

(c)

(d)

(e)

(M

(g)

(h)

(1)

)
(k)

To assist Dr R P Mishra, Scientist ‘B” in development of laboratory facilities and quality
control analysis and reports.

Inspection of Monitoring Stations under NAMP/NWMP and other facilities as per
instructions including preparation of ESR of various cities.

Analysis of air, water and wastewater samples for the required parameters as directed. He
shall look after the operation & maintenance of the AAS.

To assist in coordination works with the state government departments with respect to the
land and building construction of Zonal Office, Bhopal and other liasoning works.

To maintain proper file management system for concerned files.

To coordinate the activities pertaining to medical facilities of the staff. To correspond with
all hospitals and update the information from time to time. Also to liaison with local
government and other departments as per requirements.

To operate office — cum — laboratory imprest amount.

To maintain records/registers for the ZO laboratory analysis (air) under the guidance of Sh.
P. Jagan /Dr. R.P. Mishra both in soft and hard copies.

To participate in field studies, surveys, monitoring, inspections and other visits as directed
by the Reporting Officer/Zonal Officer and also assist in report preparation.

To computerize all the data/relevant files handled by utilizing the facilities provided.

All other duties assigned by the reporting officer/ Zonal Officer from time to time.

7. Dr Anoop Chaturvedi, JSA (Reporting to Sh. S.K. Meena, Scientist ‘B’ & Reviewing Officer
is Zonal Officer)

(a)

(b)

(c)

To assist Dr R P Mishra, Scientist ‘B’ in development of laboratory facilities and quality
control.

Inspection of Monitoring Stations under NAMP/NWMP and other facilities as per
instructions.

Analysis of air, water and wastewater samples for the required parameters, as directed.

e —
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(d)

()

(f)

(2)
(h)

(1)
)

(k)

To maintain laboratory records/registers related to analysis reports and to maintain the
reports received from HO and other laboratories.

To maintain proper file management system for concerned files and to provide backup in
soft copy on monthly basis to Sh. S.K. Meena, Scientist ‘B’.

To coordinate the activities pertaining to medical facilities of the staff. To correspond with
all hospitals and update the information from time to time.

To process all the bills related to analysis charges and put up to Dr R.P. Mishra, Scientist ‘B’

To participate in field studies, surveys, monitoring, inspections and other visits as directed
by the Reporting Officer/Zonal Officer and also assist in report preparation.

To assist the RO/Z0 in Right to Information Act, 2005 and related matters.

To maintain the database of ESS, National Award and other industrial inspections in soft
and hard copy and submit on fortnight basis.

All other duties assigned by the reporting officer/Scientist *C’/Zonal Officer from time to
time.

Dr Poulami C. Patil, JSA (Reporting to Dr R.P. Mishra, Scientist ‘B’ & Reviewing Officer is
Zonal Officer)

(a)

(b)
(c)

(d)

(e)

()

(g)

To assist Dr R P Mishra, Scientist ‘B* in development of laboratory facilities and quality
control.

Analysis of air, water and wastewater samples for the required parameters, as directed.

To maintain data records/registers for the ZO laboratory analysis in soft and hard copies
(water/solid) under the guidance of Sh, P. Jagan /Dr R.P. Mishra.

To compile the laboratory analysis data and make necessary entries in Master File and
prepare statements in both soft and hard copies.

To participate in field studies, surveys, monitoring, inspections and other visits as directed
by the Reporting Officer/Zonal Officer and also assist in report preparation.

To assist in preparation of training needs of the staff and to make correspondence
accordingly. To maintain proper file management system for concerned files and to provide
backup in soft copy on monthly basis to Sh. S.K. Meena, Scientist ‘B’.

To coordinate mass awareness programme from time to time.

e —— e —
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10.

(h) All other duties assigned by the reporting officer/Scientist *C’/Zonal Officer from time to
time.

Sh. Sanjay Kumar Mukati, JSA (Reporting to Sh. R.D. Patil, Scientist ‘B’ & Reviewing
Officer is Zonal Officer)

(a) To assist in development of laboratory facilities and quality contraol.

(b) Analysis of air, water and wastewater samples for the required parameters, as directed.

(c) To assist in maintaining the SOP, Method Validation, AQC, calibration graphs, etc.

(d) To participate in field studies, surveys, monitoring, inspections and other visits as directed
by the Reporting Officer/Zonal Officer and also assist in report preparation.

(¢} To maintain proper file management system for concerned files and to provide backup in
soft copy on monthly basis to Sh. S.K. Meena, Scientist ‘B’.

(f) Inspection of Monitoring Stations under NAMP/NWMP and other facilities as per
instructions and prepare status reports.

(g) All other duties assigned by the reporting officer/Scientist ‘C*/Zonal Officer from time to
time.

Smt Rashmi Thakur, SLA (Reporting to Dr R.P. Mishra, Scientist ‘B’ & Reviewing Officer is

Zonal Officer)

(a) To assist in development of laboratory facilities and all day to day works.

(b) To assist in the analysis of air, water and wastewater samples for the required parameters as
directed.

(¢) To participate in field studies, surveys, monitoring, inspections and other visits as directed
by the Reporting Officer/Zonal Officer and to assist in the report preparation.

(d) Samples receipt, coding, preservation and final disposal shall be done under the guidance of
Sh. P. Jagan/Dr R.P. Mishra.

(e) To maintain stores of laboratory and stock registers of laboratory instruments/equipment,
non-consumables and consumables in Excel format. The status of PVR should be updated on

half vearly basis.

(f) To maintain proper file management system for concerned files and to provide backup in
soft copy on monthly basis to Sh, $.K. Meena, Scientist ‘B’.

L ]
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11.

12.

13.

(g)

Sh.

All other duties assigned by the reporting officer/Scientist *C’/Zonal Officer from time to
time.

Rameshwar Bandewar, SLA (Reporting to Dr R.P. Mishra, Scientist ‘B’ & Reviewing

Officer is Zonal Officer)

(a)

(b)

(€)
(d)

Sh.

To assist in the analysis of air. water and waslewater samples for the required parameters as
directed.

To participate in field studies, surveys, monitoring, inspections and other visits as directed
by the Reporting Officer/Zonal Officer.

To assist in proper file management system.
All other duties assigned by the reporting officer/Scientist *C*/Zonal Officer from time to

time.

Sunil Kolhtkar, JLA (Reporting to Dr R.P, Mishra, Scientist ‘B’ & Reviewing Officer is

Zonal Officer)

(a)

(b)

(c)
(d)

To assist in the analysis of air, water and wastewater samples for the required parameters as
directed.

To participate in field studies, surveys, monitoring, inspections and other visits as directed
by the Reporting Officer/Zonal Officer.

T'o assist in proper file and laboratory management system.

All other duties assigned by the reporting officer/Scientist ‘C’/Zonal Officer from time to
time.

Sh. Rajeev Sharma, Sr. Tech. (Reporting to Dr R.P Mishra, Scientist ‘B’ & Reviewing Officer
is Zonal Officer)

(a)
(b)

(€)
(d)

To assist in development of laboratory facilities and all day to day works.

Verification of electricity, water, telephone bills, facilities in the office and hired vehicles for
Various purposes.

To assist in operation and maintenance of office vehicles and existing building.

To develop and maintain proper file management system for concerned files and to provide
backup in soft copy on monthly basis to Sh. S.K. Meena, Scientist *B’.

g
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{e) Operation and maintenance of laboratory instruments/equipment including preparation of
estimates for calibration and Annual Maintenance Contracts. The status of PVR should be
updated on half yearly basis for the items handled.

(f) To participate in field studies, surveys, monitoring, inspection and other visits as per
requirement.

(g) All other duties assigned by the reporting officer/Scientist *C*/Zonal Officer from time to
time,
14. Sh. Rajiv Kumar Mehra, JRF (Reporting to Sh S.K. Meena, Scientist ‘B° & Reviewing
Officer is Zonal Officer)

(a) To assist in development of laboratory facilities and all day to day works

(b) To participate in field studies, surveys, monitoring, inspection and other visits as per
requirement.

(c) Analysis of air, water, wastewater, biological samples for the required parameters as
directed.

(d) To assist all project coordinators in preparation of the technical reports and presentations.

(¢) To assist in ‘Development of computer facilities in the office’ and to provide backup of all
data generated in the office in soft copy on monthly basis to Sh, S.K. Meena, Scientist ‘B’

(f)  To maintain proper file management system for concerned files.
(g) All other duties assigned by the reporting officer/Scientist ‘C’/Zonal Officer from time to

time.

ACCOUNTS AND ADMINISTRATION SECTION

15. Sh. Ajay Sirsikar, Accounts Assistant (Reporting to Sh. P. Jagan, Scientist ‘C’ & Reviewing
Officer is Zonal Officer)

(a) Complete handling of financial matters in according with CPCB Norms and route all papers
through Sh. P. Jagan, Scientist ‘C".

(b) To attend all the works pertaining to Accounts including processing of salary, allowances,
TA/DA bill, electricity, security, water and other payments.

(c) To prepare monthly expenditure statements and other reports required by Head Office from
time-to-time.

&
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(d) To maintain cashbook and other Accounts Books and also to be familiarize with working in
Tally package.

(e) To prepare the statements/records and other requircments as required by the Audit teams
(Internal/external).

(f) To develop and maintain proper file management system for concerned files & also to keep
back up of all related issues.

(g) To provide the accounts/audit related inputs to various committees and Head Office.
(h) To computerize entire accounts matter and preserve the backup copies.
(i) To prepare half yearly statements considering all possible financial issues.
(i) All other duties assigned by the reporting officer/ Zonal Officer from time to time.
16. Sh. Anil Kumar, Accounts Assistant(Reporting to Sh.P. Jagan, Scientist *C’ & Reviewing
Officer is Zonal Officer)

(a) Complete handling of financial matters in according with CPCB Norms and route all papers
through Sh. P. Jagan, Scientist “C’.

(b) To attend all the works pertaining to Accounts including processing of salary, allowances,
TA/DA bill, electricity, security, water and other payments.

(¢) To prepare monthly expenditure statements and other reports required by Head Office from
time-to-time.

(d) To maintain cashbook and other Accounts Books and also to be familiarize with working in
Tally package.

(e) To prepare the statements/records and other requirements as required by the Audit teams
(Internal/external).

(f) To develop and maintain proper file management system for concerned files & also to keep
back up of all related issues.

(2) To provide the accounts/audit related inputs to various commitiecs and Head Office.
(h) To computerize entire accounts matter and preserve the backup copies.
(i) To prepare half yearly statements considering all possible financial issues.

(i) All other dutics assigned by the reporting officer/ Zonal Officer from time to time.

£
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17. Smt Farzana Khan, DEO (Reporting to Sh S. Suresh, Zonal Officer & Reviewing Officer is
Member Secretary)

(a) To attend all the works pertaining to Administration till regular staff is posted and route all
papers through Sh. P. Jagan, Scientist *C’.

(b) To maintain the office store and other materials including details of office assets. The status
of PVR should be updated on half yearly basis.

(¢) To assist in preparation of reports and data entry for all technical and scientific works.

(d) To exclusively work in Hindi as official language in office related matters

(¢) To develop and maintain proper file management system for all files handled by
Administration and provide backup of the matters in soft copy to Sh. S.K. Meena, Scientist
‘B’ on fortnight basis.

(f) All other duties assigned by the Scientist ‘C’/Reporting Officer/other officers from time to
time.

18. Sh. Shiv Shankar Shukla, Hindi Typist (Reporting to Sh. S.K. Meena, Scientist ‘B’ &
Reviewing Officer is Zonal Officer)

(a) Typing of letters, notes and reports in Hindi.

(b) To maintain the ZO library including issuing the books and maintenance of all the
registers/records under the supervision of Sh. S.K Meena, Scientist ‘B’.

(c) Dispatch and Diary of documents and maintenance of proper account for postage work and
furmishing of delivery status of postage.

(d) Photocopy and post office works.

(e) Binding of reports.

(f) Assisting in administrative matter.

(g) To assist in proper file management system.

(h) Assisting in typing pertaining to other technical and scientific matter.

(i) All other duties assigned by the reporting officer/other officers/Zonal Officer from time to
time.

%
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19. Sh. Salamuddin, Driver (Reporting to Dr. R.P. Mishra, Scientist ‘B’ & Reviewing Officer is

20.

Zonal Officer)

(a) Driving of vehicles.

(b) Maintenance & cleaning of vehicles including log book entry.

{c) Movements of files.

(d) Numbering of documents in files.

(e) Banking, photocopy and post office works.

(f) Binding of reports.

(g) Electricity bill, Tax and TDS submission and others.

(h) Bank related works.

(i) All supporting works related to office.

(i) All other duties assigned by the reporting officer/other officers/Zonal Officer from time to
time.

Sh. Suresh Kumar Chouhan, Driver (Reporting to Dr. R.P. Mishra, Scientist ‘B” &

Reviewing Officer is Zonal Officer)

(a) Driving of vehicles.

(b) Maintenance & cleaning of vehicles including log book entry.

(c) Movements of files.

(d) Numbering of documents in files.

(e) Banking, photocopy and post office works.

(N Binding of reports.

(g) Electricity bill, Tax and TDS submission and others.

(h) Bank related works.

(i) All supporting works related to office.

ﬁ
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(a) All other duties assigned by the reporting officer/other officers/Zonal Officer from time to
time.

21. Sh. Prahlad Baghel, Attendant (Reporting to Sh. R.D. Patil, Scientist ‘B’ & Reviewing
Officer is Zonal Officer)
(a) Cleaning of office furniture.
(b) Movements of files.
(c) Providing drinking water.
(d) To serve tea as and when required.
(e) Photocopy and post office works.
() Binding of reports.
(g) Electricity bill, Tax and TDS submission and others.
(h) Bank related works.
(i) All supporting work related to office.
(j) Assisting in accounts and administrative matters.
(k) Assisting in typing related matter pertaining to technical and scientific reports.
(1) To obtain backup of data from all officers and to assist for its maintenance.
{m]z‘lﬂi other duties assigned by the reporting officer/other officers/Zonal Officer from time to
time.
22. Sh. Suresh Choudhary, Attendant (Safaiwala) (Reporting to Sh. S.K. Meena, Scientist ‘B’ &
Reviewing Officer is Zonal Officer)
(a) Cleaning of toilets.
(b) Maintenance of cleanliness in entire office and taking care of flower plants.
(c) Cleaning of office furniture.
(d) Cleaning of laboratory, glassware, instruments/equipment ¢tc.

(e) Movements of files.

R ——————————————
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(N Providing drinking water.
(g) To serve tea in the meeting as and when required.
(h) Photocopy and post office works.
(i) Electricity bill, Tax and TDS submission and others.
(i) Bank related works.
(k) ﬁ}ll other duties assigned by the reporting officer/other officers/Zonal Officer from time to
time.
23. Sh. S.K. Bhatia, Attendant (Reporting to Sh. S.K. Meena, Scientist ‘B’ & Reviewing Officer
is Zonal Officer)
(a) Cleaning of office furniture.

(b) Cleaning of laboratory, glassware, instruments/equipment etc. and to assist in field
monitoring works.

(c) Movements of files.

(d) Providing drinking water.

(e) To serve tea as and when required.

(f) Photocopy and post office works.

(g) Binding of reports.

(h) Electricity bill, Tax and TDS submission and others.
(i) Bank related works.

(j) All supporting work related to office.

(k) All other duties assigned by the reporting officer/other officers/Zonal Officer from time to
time.

It is desired that all officials keeps themselves fully acquainted with the work of other colleagues
to enable smooth functioning of the office, in case of any officer proceeds on leave/tour. All

officials are directed to assist Scientist ‘C’ as and when required and all Scientist *B’ should

—————————————————— e ———————————————————————
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route technical papers through Scientist *C" only. However, for all administrative purposes the
Zonal Officer will be the Reporting Officer for Scientist ‘B’ and Smt. Farzana Khan (In-charge

administration) as per new Norms of reporting pattern.

The various committees formed for smooth functioning shall conduct routine meetings and
advice Zonal Officer for timely decisions. Sh. Anil Kumar, A/c. Asstt. shall also be a member of
all such committees where Sh. Ajay Sirsikar, A/c. Assit. is nominated earlier to acquaint himself
with the procedures adopted by CPCB with immediate effect. Dr. Poulami C. Patil, JSA shall

replace Ms Anamika Singh, SSA in all such committees.

All officials are instructed to abide with the all office orders, circulars issued till date. The work
diary shall be maintained by one & all and submit by first week of every month to Zonal Officer
through respective Reporting Officer without any reminders. The work done by individuals
project-wise should be handed over to Sh. R.ID. Patil, Scientist *B’/Sh. 5.K. Mecena, Scientist ‘B’

every month to prepare monthly reports.

In addition to the correspondence and reports made by individuals during cach month should be
handed over to Sh. S.K. Meena, Scientist "B’ to preserve appropriate back-up of all related
issues. The Excel format should be used to the maximum extent wherever possible. All the
officials should make maximum efforts to publish papers relevant to projects handled as a part of

requirement of CPCB.

All the officials are instructed to submit the leave application and tour programs through the
reporting officers. Afler completion of tour the filled in TA/DA bills should be submitted
through project coordinator together in case of team has conducted the task within stipulated

time as per Norms. The officials should not drawn fresh advance until they settle earlier claims.

All the entrusted tasks should be executed in complete transparent manner and individuals shall

be responsible for accountability.
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All assigned works and projects undertaken as per AAP should be completed by end of financial
year and reports are to be submitted by second week of April 2012. Any deviation to the above

g - FIT
zz\lq)z2e )
(S Suresh)
Zonal Officer

mentioned points shall be recorded in APAR of respective individuals.
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17. Smt. Farzana Khan, DEO (Gr-2) W ®? _ , e
18.  Sh. Shiv Shankar Shukla, Hindi Typist _:-f_ﬁ\t‘ e - )
19. Sh. Salamuddin, Driver - 23
20. Sh. Suresh Chouhan, Driver\u::“:ah’_'”\rﬁ:t:_%

21. Sh. Prahlad Baghel, Attendant — oA
22.  Sh. Suresh Choudhary, Attendant (/W) =£f )

23. Sh.S.K.Bhatia, Attendant | @:FH%T

Copy to:

Mo se =1 oy Lh L=

=

i The PS to CCB, CPCB, Delhi
ii. The PS to MS, CPCB, Delhi
iii. The AQ(P), CPCB, Delhi

——
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iv. The AOQ(R), CPCB, Delhi
V. The AO(M), CPCB, Delhi
Vi. The Incharge PR Division, CPCB, Delhi
vii.  The Finance & Accounts Officer, CPCB, Delhi
viii.  The Incharge, PCP, CPCB, Delhi
iX. The Incharge, PCI-1, CPCB, Delhi
X. The Incharge, PCI-11, CPCB, Delhi
Xl The Incharge, PCI-III, CPCB, Delhi
xii.  The Incharge, PAMS, CPCB, Delhi
xiii.  The Incharge, HWMD, CPCB, Delhi
xiv.  The Incharge, ESS, CPCB, Delhi
XV, The Incharge, IT Division, CPCB, Delhi
xvi.  The Incharge, ETU, CPCB, Delhi
xvii. The Incharge, Air Lab, CPCB, Delhi
xviil. The Incharge, Bio Lab, CPCB, Delhi
xix.  The Incharge, Bio-Tech Lab, CPCB, Delhi
xx.  The Incharge, Trace Organic Lab, CPCB, Delhi
xxi.  The Incharge, Treatability Lab, CPCB, Delhi
xxii. The Incharge, Water Lab, CPCB, Delhi
xxiii. The Incharge, UPCD, CPCB, Delhi
xxiv. The Incharge, Building Cell, CPCB, Delhi
xxv. The Incharge, Law Section, CPCB, Delhi
xxvi. The Incharge, Hindi Section, CPCB, Delhi _’Rﬁ}j \
2219 | 2o L1
(S.5uresh)
Zonal Officer

e N e et
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_"__Y-"'i :i

o A
ZONAL OFFICE (CENTRAL)
CENTRAL PoLLUuTION CONTROL BOARD

BHOPAL
D Name of the official Designation Reporting officer Reviewing Officer
No.
Technical and Scientific Section
1. | Sh.P.Jagan ' | Scientist *C’ Sh. S. Suresh, Zonal Officer | Member Secretary
2. Dr R.P. Mishra Scientist ‘B’ Sh. S. Suresh, Zonal Officer Member Secretary
3. Sh. Rajendra D. Patil Scientist “B’ Sh. S. Suresh, Zonal Officer | Member Secretary—
4. Sh. Sunil Kumar Meena . Scientist ‘B’ Sh. S. Suresh, Zonal Officer | Member Secretary
3 Sh. Anil Rawat ) SSA Sh. P, Jagan, Scientist *C’ Zonal Officer
6. | DrY.K. Saxena SSA Sh. P. Jagan, Scientist *C’ Zonal Officer
7. Dr Anoop Chaturvedi JSA Sh. S.K. Meena, Scientist ‘B’ | Zonal Officer I
8. | Smt. Poulami C Patil JSA Dr R.P. Mishra, Scientist ‘B’ | Zonal Officer
9, Sh. Sanjay Kumar Mukati | J SA Sh. R.D. Patil, Scientist ‘B’ | Zonal Officer
10. | Smt. Rashmi Thakur SLA Dr R.P. Mishra, Scientist ‘B’ | Zonal Officer ]
11. Sh. Rameshwar Bandewar | SLA Dr R.P. Mishra, Scientist ‘B’ 7Zonal Officer
"12. | Sh. Sunil Kolhtkar JLA Dr R.P. Mishra, Scientist ‘B* | Zonal Officer
13. | Sh. Rajeev Sharma | Sr. Technician | Dr R.P. Mishra, Scientist ‘B’ Zonal Officer ]
14. | Sh. Rajiv Kumar Mehra JRF Sh. S.K. Meena, Scientist ‘B’ | Zonal Officer

Accounts and Administration Section

CPCB Z0-Bhopal

TR - FHD

2298204

(S Suresh)

Zonal Officer

Duty Allocation 2011-12

15. | Sh. Ajay Sirsikar AlJc Assistant Sh. P. Jagan, Scientist *C’ | Zonal Officer
16. | Sh. Anil Kumar Alc Assistant | Sh. P. Jagan, Scientist ‘C’ Zonal Officer |
17. | Smt. Farzana Khan DEO (Gr-2) Sh. S. Suresh, Zonal Officer | Member Secretary
18 | Sh. Shiv Shankar Shukla | Hindi Typist | Sh. S K Meena, Scientist ‘B’ | Zonal Officer
19. | Sh. Salamuddin Driver Dr R.P. Mishra, Scientist ‘B | Zonal Officer
20. | Sh. Suresh Chouhan Driver Dr R.P. Mishra, Scientist ‘B’ | Zonal Officer
21. | Sh. Prahlad Baghel Attendant Sh. R.DD. Patil, Scientist ‘B’ | Zonal Officer
22. | Sh. Suresh Choudhary Attendant(S/W) | Sh. S.K. Meena, Scientist ‘B | Zonal Officer
23. | Sh. S.K. Bhatia ' Attendant Sh. S.K. Meena, Scientist ‘B’ | Zonal Officer

\
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